


Press Add New Course Button

Log In to your account

From top right of your dashboard
press on Add Course Button

Welcome to Go4Course,MR./MRS. PSD Add Course

Courses Status

Export to Excel

0
0
0
0

Active Courses 0
Under Approval 0
Rejected Courses 0

. Active Courses

. Under Approwval

Expired Courses 0

Total 0 Rejected Courses

GO



Create New Course PART 1

Enter Course Name in English

This is will be your USER ID,
cannot be changed

Choose Period type:

On Demand: Means could
be anytime based On
customer request, Such

as recorded online Courses
Specified Date: Where
course has specific Date

for course start (F) and
course end (Q)

If course award certificate
then mark check Box and
write name of certificate,

for example;

Certificate of Completion

Enter Course Name

in any other language

Create Ngw Course

Such as your local
language, English,
French...etc

Name English Name other Language [Arabic, French, Spanish.. etc.]

Language
Choose the language in
which you will present
the course

-- select -- E

Period tvIMng
-- select --

v Specified Date
On Demand

Course Start Date Course End Date
02/24/2020 G 02/24/2020 @
Certificate Name Course Award Certficate @

Select fees type
Free or Paid

Cougg®Image upload Fees Type

Choose File

-- select --

Maximum Allowable Image Size is

Upload proper course

image with good quality
And size does not
exceed 2 MB



Create New Course PART 2

If you choose fees type
Enter Course Name in English is paid, then fields
Course Irfgge upload Fees Type !

K.L, M,N,Q&P

Paid = H
K, L & M: Enter Cou S Fees Maximum Allowab|¥agaage Size Is 2 MB WI” be Shown
Iglyglz;’()cﬁﬁntryﬁurrency In &ain Local Currency Local Currency Fees in USD
e , then choose your .
currency in field (L) If you didn't 100 K usoolar @ ¢ 0 @ n N, O &P:in filed N, you
find your local currency, then shall select gilscount
choose USD (M) will be always Fees Discount Percentage USD Fees After Discount Local Fees After Discount percentage in Course

4

calculated automatically for 0 @
equivalent value for your local

% o € fees if any, then (O) & (P)
© G- will be calculated

cu rrency in USD Course Categories Course Sub-Category automatica”y
- select -- Q %+  Please Select a Sub-Category Q ;

Q & R: Choose the suitable S RelberyType s

category for your course At oniine @) :

G\ S & S1: Choose delivery

type Online or Physical
If Online mode, then you
need to add Course
page link in (S1)

field Q, once you choose
category, list of detailed
sub-category in field (R) will
be shown to give more
accurate course listing, for
example Facebook market-
ing will be in Digital Mar-
keting Category and Social
Media Sub-Category

Course Post Expiry Date @

02/23/2020

Course Post Expiry date: This option is used to

choose the last date where your post will be
active on website, after that will be removed
from active course and will be shown in Expired

Courses in your dashboard. GU



Create New Course PART 3 GO

S,S1,52 & S3: If you choose Cm% e Lgm You need to add the
delivery type Physical i.e. i S acquired skills/covered
course will be delivered in e = subjectsBy this course,

“

face to face in physical after entering each skill
. I % Sweden @ ¥  Stockholm @ v ress enter

location, S1, will be dimmed P .
and 52, S3 il you Choose Number of Attendant Acquired Skills
the city and country of 3 | o Unfirited
course location.

Abogh The Course

I U = 5 X X, 14- Alv E E | = TI~ - k] X <>

In case of physical course Aooutthe Course
needbto Sﬁeafy mammgm e You need to write
number that can atten a brief course description
the course.

Trainers List Trainer Name

To be defined (TBD) 0 Moe 0

X,Y,Z1 & Z2: Here you will Contact Nung#r Contact Email
Choose tralner that 0097012345%%+* @ info@traning.com @

already defined in trainers
list

Back To List




